Georgetown Public Schools

Incident Report Form

“Bullying means the repeated use by one or more students or by a member of school staff including,
but not limited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver,
athletic coach, advisor to an extracurricular activity or paraprofessional of a written, verbal, or
electronic expression, or a physical act or gesture, or any combination thereof, directed at another
student that:
(i) causes physical or emotional harm to the other student or damage to the other
student’s property;
{ii) places the other student in reasonable fear of harm to himself or of damage to his
property;
(iil) creates a hostile environment at school for the other student;
(iv) infringes on the rights of the other students at school; or
v} materially and substantially disrupts the education process or the orderly operation
of a school.”

Person Completing Form: Today’s Date:

Date and Time of Incident:

Where did the incident happen?
[On school property CIOn eschoolbus  CAt a school sponsored activity/event
[On the way toffrom school TAt bus stop [Online COther

Who Reported the incident:

Name__
[Parent/Guardian [OClose adultrelative = TTeacher (staffjother OStudent

Student(s) involved:

Name of student victim: Grade;  School:
Name of alleged offender(s) if known: Grade; Schoel:
Name of withess(es): Grade: School:

| Details of Incident: Please be as specific as possible. (Please attach a separate sheet andjor other
reports/documentation if necessary)

To your knowledge, has this occurred before? Are there immediate safety concemns?
{O¥es [No Cves [No



Bullying investigation Form
Georgetown Public Schools

1. Investigator(s): Position(s):

2. Date complaint was received:

3. Interviews: '

Ointerviewed aggressor Name: {IEP/s04 Date:

Clinterviewed target Name: DIEP/504 Date:

Ointerviewed witnesses Name: Date:
Name: Date:
Name: Date:
Name: Date:

4. Prior documented incidents by the aggressor? [IYes ONo
if yes, have incidents involved target or target group previously? [JYes [JNo
Any previous incidents with findings of bullying or retaliation? Cyes O No

Are any steps necessary to ensure the safety of the victimpriorto OYes [ No
investigation?

If yes, describe the interim safety planning:

Summary of investigation:

(Please use additional paper and attach to this document as needed. Original Incident Report
Form must be attached to this document)
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CONCLUSIONS FROM THE INVESTIGATION

1. Finding of bullying or retaliation: OYES ONO
O Bullying*/Cyberbullying® O Incident documented

(1 Retaliation {0 Discipline referral only

2. Contacts:
O Target's parent/guardian Date:

[J Aggressor's parent/guardian Date:

O Law Enforcement Date:

3. Action Taken:

O LossofPrivileges [ Detention [1In-School Suspension
O Out-of-School Suspension Dates Suspended:

O Community Service [J Education Other

4. Describe Safety Planning:

* In accordance with M.G.L. ¢. 73, § 370, Bullying means: “[T}he repeated use by one or more students or bya
member of schoo! staff including, but not limited to, an educator, administrator, schoo! nurse, cafeteria worker,
custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional of a written, verbal, or
electronic expression, or a physical act or gesture, or any combination thereof, directed at another student that:

(i) causes physical or emotional harm to the other student or damage to the other student's
property;

(i) places the other student in reasonable fear of harm to himself or of damage to his property;

{iti) creates a hostile environment at school for the other student;

{iv) infringes on the rights of the other students at schoo; or

) materially and substantially disrupts the education process or the ordetly operation of a schoo!.”

*In accordance with M.G.L. c. 71, § 370, Cyberbullying means: *Bullying through the use of technology or any
electronic communication, which shall include, but shall not be limited to, any transfer of signs, signals, writing,
images, sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radie, electromagnetic,
photoelectronic or photo optical system, including but not limited to, electronic mail, internet communications,
instant messages or facsimile communication. Cyber-bullying shall also include (i) knowing impersonation of
another person as the author of posted content or messages, if the creator or impersonation creates any of the
conditions enumerated in clauses (i) to (v), inclusive, of the definition of bullying. Cyber—bullying shall also include
the distribution by electronic means of a communication to more than ane person or the posting of material on an
electronic medium that may be accessed by one or persons.”

Page 20f3



Follow-up with Target: Scheduledfor_______ Initial & date when completed:

Follow-up with Aggressor: Scheduledfor______ Initial & date when completed:

Report forwarded to Principal: Date
(If principai was not the investigator)

Signature and Title: Date:

* ORIGINAL INCIDENT REPORT FORM MUST BE ATTACHED TO THIS DOCUMENT.

Page3of3



GEORGETOWN MIDDLE HIGH SCHOOL

SUSPENSION REPORT
School:
Student Name: Grade:
DOB: Check if Special Needs:
Specific Days of Suspension: Accumulated Days of Suspension:
Date of Incident:
Summary of Incident:

Summary of Hearing:
Action Taken:
Status of Parent/Guardian Notification:

Action Taken By: Date:



GEORGETOWN PUBLIC SCHOOLS
Bullying Investigation Flow Chart

F Incident Report iscompleted and incident is reported to Administrator - Document on Incident Report Form

v

The Administrator immediately makes a determination of safety for the alleged target.

A4

Administrator assesses the situation to determine if immediate interventions are necessary to ensure
the safety of the alleged target(s) - Document Interventions on Bullying Investigation Form

N

of Investigation on Bullying Investigation Form

Administrator conducts investigation to determine if bullying occurred - Provide Summary

Assess the situation for a possible / \l/
crime. (Was there physical contact or Interview all parties involved in incident
injury, use of a weapon, serious threat

of injury, stalking, harassment or
detainment, loss of property or \ Contact the police (Let them
damage to property?) Yes |—> investigate and decide whether a

crime has occurred)

No

N

1. Bullying: Was there repeated use by the alleged aggressor of a written,
verbal, or electronic expression, or a physical act or gesture, or any
combination thereof, directed at another student that:
i) caused physical or emotional harm to the other student
or damage to the other student's property;
(ii) placed the other student in reasonable fear of harm to

Inform parents that
police have been called

No Bullying
Consider another infraction

himself or of damage to his property;
(iii)  created a hostile environment at school for the other —>| No |—>
student;
(iv) infringed on the rights of the other students at school; or
) materially and substantially disrupted the education process or
the orderly operation of a school.
AND/OR

2. Did the conduct constitute Cyberbullying?
3. Document conclusions on Bullying Investigation Form

v

Yes
. Complete Bullyin
A.ssign Corgsequences > Nfo;:‘l.fy dll’arents d InvesIt)igation P%:Jmf
(if appropriate) of tindings an — | Include: Action
PQA process

Copy and e Bullying
Investigation Report with
Principal

Plan/Safety Planning \ Follow Up:

Monitor behavior
and communicate
with parents and
staff




